Porter County Schools
¥ Employees’ Insurance Trust
Welcome to Your b Employee Benefits

Employee Benefits Destination

www.mybensite.com/porter

Step 1: Know Your Benefit Options New Member Login

We believe that employees are our Create Account: Verify employee last
greatest resource. We offer a competitive name, date of birth and last 4 digits of
benefit package for you and your family, Social Security Number.

and the support system to help you make ) _ _ _
great decisions. Email: An email address is required.

Your email becomes your username.

Review your Benefits Destination and If you do not have an email, there are Gmail or

know your options: Yahoo links to establish a free email account.
- - Password: Create and confirm your
- Bgneflt W password to initiate registration.
> Side-by-side comparisons
> Insurance carrier information ot
> Member service information .
> Provider search directories
> Forms and plan documents * :
* *
Step 2: Benefit Shopping
Click Enroll Now to shop and elect
benefits:
Existing Member Login
> Step-by-step enroliment guidance In the Employee Login section, enter
> Cost per pqycheck is displayed for your email address and password,
each benefit elected. then check the box to agree to
> Add and manage covered website terms and conditions.
dependents.

. e . Employee Login
> Update beneficiaries ot s

> Review and submit final elections.
> Print your Benefit Confirmation
Statement (BCS) for your records.

%) Employee Login

@, Forgot Password



WHEN CAN | ENROLL?

New Hires
You must enroll during your new hire eligibility
window.

> Benefits are effective 15t of the month
following your date of hire.

> You have 60 days prior to 30 days after
your date of hire to complete your
enroliment.

If you fail to enroll on time, you must experience a

qualifying event, or wait until your annual open
enrollment.

Qualifying Events

If you experience a “Qualifying Event,” such as
marriage, birth, adoption, loss of other coverage,
etc., you must request the appropriate changes
online in the benefits portal and supply the
required documentation within 30 days of the
event.

If you are unable to meet this requirement, you
may need to wait until open enrollment to make
changes.

Open Enroliment
You may enroll and make changes online during
the annual open enrollment window.

Once open enroliment has closed, you may not

make any changes to your benefit elections
unless you experience a qualifying event.

https://www.mybensite.com/porter

=5

CITIZENSHIP

NEW HIRE
ENROLLMENT

OPEN
ENROLLMENT

(>

LOSS OF
COVERAGE

i

JOB CHANGE

&

HSA CHANGE MARRIAGE

£

GROWING

FAMILY

COURT ORDER



